Skill  Development Committee

Structure of Course

Name of Course : Desk Top Publishing 
Awarded By : Technical Examination Board  or Gujarat Knowledge Society

Course Duration  : 100 Hrs. approx. 3 Months.
Entry Qualification: , Minimum 9 th Std. 
Age Limit :Minimum Age 14 years 

Experts Committee:
	Sr No.
	Name
	Institute  & Designation
	Designation in Committee
	Sign

	1
	Shri H.J.Baldaniya


	 HOD (CE ) G.P.Himatnagar
	Convener
	

	2
	Shri Harshad Modi


	Lecturer (CE) G.P. Gandhinagar
	Member
	

	3
	Shri V. M. Darji
	Instructor –GTHS Palanpur
	Member
	

	4
	Smt. J.R. Trivedi
	Assi. Lect. – GTI Kalol
	Member
	

	5
	Shri S.V.Rajpura
	Assi. Lect. – P.N. Tech. Kapadwanj
	Member
	


Course  Objectives:
After completion of the training, participants would be able to: Understand  software used for Desktop Publishing and would be able to create documents with text and graphics like news paper advertisement, wedding cards, visiting cards, greeting cards etc. using PageMaker, CorelDraw & Photoshop. Perform and accomplish varieties of DTP Jobs.  
JOB Opportunities: 

1) Get Job as a DTP Operator.  

2) Get employment as Compositor in Publication House.

3) Data Entry Operator.

4) Do the photo editing work in  Photo Studio.
5) Self employment in DTP Work.
Teaching & Exam Scheme:
	Sr. No.
	Course Name
	Teaching Scheme (Weekly periods)
	Exam Scheme
	Total Marks

	
	
	Theory period
	Practical period
	Theory Marks
	Hrs.
	Practical Marks
	Hrs.
	Term Work Marks
	

	1
	Trade Theory
	3
	-
	50
	2
	-
	-
	-
	50

	2
	Trade Practical
	-
	7
	-
	-
	150
	3
	50
	200

	
	Total
	3
	7
	50
	
	150
	
	50
	250


Note : 1 period  = 1 Hr.
	Theory    
	30 hrs.
	50 marks

	Introduction to Basic Computer Knowledge
· Computer Block Diagram 

· Input-output devices
· Working with windows and it’s accessories

· Internet Fundamentals
PageMaker  -
· Introduction to various concepts and applications of PageMaker 
· Menu bar
· Palettes  (Control, color & style)
· Tool Box 

· Text editing 
	15 Hrs.
	25 mark

	CorelDraw:  
· Introduction to various concepts and applications of Corel Draw 
· Tool Box & Properties bar.
· Color  palette

· Text formatting

· Graphic editing
	10 Hrs.
	15 mark


	Photo Shop: 
· Introduction to various concepts and applications of Photoshop 
· Tool Box

· Layers

· Text editing

· Graphic editing
	5 Hrs.
	10 mark



	Practical    
	70hrs.
	150 Marks

	Practicals
PageMaker  

1. Working with tool bar ,Opening, saving and closing publications, Inserting and removing pages 

2. Adjusting graphics or text objects, Selecting elements & their orders. 

3. Mask and group, unmask and ungroup. 

4. Paste items, editing objects, rotating text box , previous and next pages, zooming 

5. Font style, size, case, Inserting Special characters, bullets, page numbering Spacing of character, line.
6. Text editing – selecting word, paragraph and a range of text ,Indenting/Tabs 

7. Place files , Using control Palettes, colour Palettes. Filling, stroking, frames, arranging, text ,Wrapping, locking, polygon setting, rounded corners
	30 Hrs.
	75 mark


	CorelDraw 
8. Use of various tools such as Pick tools, Zoom tools, Free hand tool, square tool, rectangle tool, Text tool, Fill tool etc. 
9. Designing of logos, posters, stickers, greeting cards, wedding cards, visiting cards, etc. 


	20Hrs.
	50 mark


	Photo Shop 
10. Photo editing /inserting starting with Setting Up 
11. Working With Photoshop Tools 
12. Working With Layers
	20 Hrs.
	25 mark



Tools & Equipment 
Hardware 
PCs With latest configuration 

Laser Printer ,
Scanner 

Software 
Windows operating system (Win XP or above)  

PageMaker Latest Version 

Adobe Photoshop latest version 

Corel Draw latest version
Internet facility.

